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TERMS AND CONDITIONS OF ENROLMENT 

 
1. Interpretation 

In these Terms and Conditions of Enrolment, “Parents” includes guardians. 
 
2. Fees 

2.1 Parents must pay: 
a) all fees for tuition as determined by the Board from time to time and published 

in the School Fees Policy & Fees Schedule (“Fees”); 
b) such other fees and charges for exams, excursions, co-curricular activities, 

the canteen, book deposits and other items which are levied from time to 
time; 

c) Entry Fees and Administrative Fees; and 
d) Census Day Fee, if applicable. 

 
2.2 A Census Day Fee will be charged in respect of any student from Kindergarten to 

year 12 including IB students. This fee does not include students on a student or 
tourist visa (Rate 3). However this fee will not be charged when the parents of the 
absent student are able to provide sufficient evidence that the student was unable to 
attend due to illness or other special circumstances. The amount of this fee will be the 
amount that the School forgoes in government grants due to the absence of the 
student on Census Day. This fee will be added to the next account set followed by the 
Census Day. 

 
2.3 The Census Day will be advised to Parents from the knowledge of the date. 

 
2.4 All Fees and charges are due in full within 14 calendar days of the invoice date (“Due 

Date”). Accounts for tuition Fees are generally sent before the beginning of each 
semester in July and December each year (the other fees invoiced are due one week 
after billing).  

 
2.5 The Census Day Fee will be applied from 1st January 2016. In the case of non-

payment of the Census Day Fee, the School reserves the right to retain the school 
records (“Exeat”) of the student. 

 
2.6 If Fees and/or charges are not paid by the Due Date, an overdue charge (“Overdue 

Charge”) of $250 will be charged. The Overdue Charge represents the administrative 
cost to recover the outstanding amount. 

 
2.7 If an account for Fees and/or charges is not paid in full within 30 days from its Due 

Date, the student’s enrolment may be suspended unless formal arrangements for 
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payment have been approved by the School. The School may subsequently without 
further notice, refuse entry to the student or terminate their enrolment. 
 

2.8 No remission of Fees, either in whole or in part, will be made if the student is absent 
due to illness, leave, suspension or leaves before the end of the semester. 
 

2.9 Entry Fees and Waiting List Fees are non-refundable whether or not a student takes 
up a position at the School. 

 
3. Expectations and Behaviour 

All communication between students, parents, visitors and staff members should be 
conducted in a courteous and respectful manner. 

 
4. Students' Obligations 

Students are required to have high standards of behaviour and: 
a) abide by the School rules as they apply from time to time; 
b) behave courteously and considerately to each other and to staff at all time; 
c) support the goals and values of the School; 
d) attend and, if required, participate in: 

i) assemblies; 
ii) the School sports program; 
iii) important School events determined by the Principal; 
iv) camps and excursions that are an integral part of the School curriculum; 
v) wear the sports uniform as prescribed during sports lessons and excursions 

and follow conventional standards of appearance in accordance with the 
School's guidelines and the expectations of the School community; and 

vi) attend the School during school hours, except in the case of sickness or 
where leave not to attend has been given. 

 
5. Parents’ Obligations 

The Parents: 
a) must accept and abide by the requirements and directions of the School Board and 

the Principal relating to students and not interfere in any way with the conduct, 
management and administration of the School; 

b) must support the goals, values and activities of the School; 
c) must respect the decisions taken by the representative committees established by the 

School;  
d) both parents must keep themselves informed of School activities and requirements by 

regularly going to the School's website and the “Pronote”application. 
e) must advise the School in writing of any change of home, mailing, email address or 

contact details or other information on the Application for Enrolment, within one (1) 
month of such change.  Applications and Reserved or Confirmed places may be 
cancelled if the School loses contact with the Parent or has mail returned to it; 

f) must ensure the Student has each item of the sports uniform, clean and in good 
condition, and all other requirements such as textbooks and stationery; 

g) must communicate with students, parents, visitors and staff members in a courteous 
manner, and follow the communication guidelines laid down by the School from time 
to time; and 

h) must use their reasonable endeavours to attend parent-teacher interviews and parent 
forums and participate in courses offered by the School which are relevant to the 
student’s education. 

 
6. Content of Courses 

The School determines which particular courses and activities are offered and/or provided at 
any time and which of these courses and activities are compulsory.  These may be changed 
without notice. 
 

7. Leave 
Leave from School activities, including academic and co-curricular programmes, and for early 
departure at the end of term and/or late return from breaks, is only granted in the most 
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extreme cases and must be applied for in writing to the Principal with not less than 4 weeks’ 
notice.  
 

8. Exclusion of Students 
8.1 The Principal may in his or her absolute discretion, but subject to affording the student 

procedural fairness, suspend or dismiss the student for: 
a) breaches of rules or discipline; 
b) behaviour prejudicial to the welfare of the School, its staff or students; or  
c) where parents have failed to comply with these Conditions of Enrolment. 

 
8.2 The Principal also may exclude the student if the Principal considers that a mutually 

beneficial relationship of trust and cooperation between the parents and the School 
has broken down to the extent that it adversely impacts on that relationship. 

 
8.3 The Principal may, upon giving reasonable notice, ask the parents to remove the 

student from the School at the end of a School year where the student has, in the 
Principal’s opinion, failed to meet the requirements of the New South Wales Board of 
Studies or has otherwise failed to make satisfactory progress in her academic work. 
 

9. Health and Safety 
9.1 Any special needs of a student or prospective student (including but not limited to, 

any medical, physical, learning or psychological needs) must be disclosed to the 
School. Where any disclosed special needs change or where any special needs arise, 
they must be advised to the School immediately.  
 

9.2 Parents must accurately complete and return the student’s medical form prior to the 
commencement of enrolment and provide updates for the Health Care Unit as 
required by the School. 
 

9.3 The Principal, or their nominee, may search the student’s bag, locker or other 
possessions where there are reasonable grounds to do so in order to maintain a safe 
environment for all students. 
 

9.4 If the student is ill or injured, necessitating urgent hospital and/or medical treatment 
(for example injections, blood transfusions, surgery) and Parents are not readily 
available to authorise such treatment, the Principal or, in their absence, a member of 
the school leadership team, may give the necessary authority for such treatment. The 
Parents indemnify the School, its employees and agents in respect of all costs and 
expenses arising directly or indirectly out of such treatment. 
 

9.5 Parents must observe School security procedures for the protection of students. 
 

9.6 The School does not accept any responsibility for loss of the student’s personal 
property. 
 

10. Privacy 
10.1 In accepting these Terms and Conditions, the Parents acknowledge that the School 

may from time to time collect personal information about parents and students which 
may be necessary for the School’s function or activities and acknowledge having read 
the School’s Privacy Policy and Standard Collection Notice. 
 

10.2 The School may take photographs and videos of the student for: 
a) the School’s records; 
b) display or playing at the School; and  
c) publication in School magazines and newsletters. 

 
11. Provision of Reports by the School and Court Or ders 

11.1 The School will send academic reports to the address or addresses notified by the 
Parents.  Where parents are separated or divorced, reports will be sent to both 
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Parents on request to the address notified by each Parent unless there is an Order of 
the Court or an agreement that reports are to be sent to only one Parent. 
 

11.2 Parents must promptly provide to the School any Orders of the Family Court or any 
other Court which are relevant to the education and welfare of the student. 
 

12. Amendment of Terms and Conditions 
The School may change these Terms and Conditions upon giving not less than one 
semester's notice of such changes.  
 

13. Membership of Lycée Condorcet The International  French School of Sydney Ltd.  
 
13.1. I/we consent to become a member of Lycée Condorcet The International French 
School of Sydney Ltd and agree to be bound by the terms of Lycee Condorcet The 
International French School of Sydney Ltd's constitution. 
 
13.2  I/We give notice of the following personal details:  

 
Full name of Parent  
 

 

Address  
 

 
 
 

 
 

Full name of Parent  
 

 

Address  
 

 
 
 

 
14. Declaration 

I/We accept the offer from Lycée Condorcet-The International French School of Sydney. 
I/We declare that to the best of my/our knowledge the information supplied is correct and 
complete. I/We recognise that it is my/our responsibility to provide all necessary documentary 
evidence about my/our child. 
I/We hereby authorise Lycée Condorcet-The International French School of Sydney to obtain 
further information where necessary. I/We have understood and accept the Fee Policy & Fee 
schedule. 
I/We agree to the Terms & Conditions of Enrolment set out above. 
 

Signed:   

 

 

 
 
 

 

Signature of parent  

 

Name of parent (print) 

 

Signature of parent  

 

Name of parent (print) 


